Local COUI’ICIIS Internal Dramage Boards
‘and other Smaller Authorities in England
Annuaﬂ return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

~ Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2. '

~ Section 3 is completed by the external auditor.
In addition, the internal audit report is oompleted' by the s'malier authority's internal audit provider.

Each smaller authonty must approve Sectlon 1and Sectlon 2 in order and in accordance
wnth the requu'ements of the Accounts and Audit Reguiatlons 2015.

Completing yo'ur.annual retum

' '-GUIdance notes includlng a completion checkllst are provided on page 6 and at relevant pornts N

the annual return

Comp}ete a[l hzghhghted sectlons Do not leave any highlighted box biank. Incomplete or :ncorrect
returns require additional external auditor work and may incur additional costs.

Send- the annual return together with the bank reconciliation as at 31 March 2017, an explanation
of any. S|gmf icant Yyear on year variances in the accounting statements, your notification of the
-commencement date of the period for the exercise of public rlghts and any additional
mformatlon requested to your external audntor by the due date. - :

- Your external auditor w:ll ask for any additional documents needed for the:r work Unless
' requested do not send any ongmal fmanclal records to the external auditor.

Once the external aud:tor has completed thelr work, certified annual returns will be returned to the
smalier authonty for pubhcatlon and public dlspiay of Sections 1, 2 and 3. You must pubhsh and
d{splay the annuaf return, including the extemal auditor's report, by 30 September 2017.

- It should not be necessary for you to contact the extemal auditor for gundance -

More guidance on completing thls annual return is available in the Practitioners’ Gwde that can
be downioaded from www.nalc.gov.uk or from www.slcc.co. uk or from www ada org. uk

S *for a complete hst of bodles that may be smal!er authontres refer to schedule 2 to- Loca.f Aud:t and Accountabf.rrty Act 2014
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Section 1 — Annual governance

We acknowledge as the members of:

statement 2016/17

Enter. name of '
smatler authonty here

our responsrblhty for ensunng that there is a sound system of internal controt, including the

preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with res ect to the : ounting statements for the year ended 31 March 2017, that:

. We have put.in place arrangements for-sffective
financial management during the year, and for the
preparation of the accounting. statements

prepared its accounting statements in
accordance with the Accounts and
-1 Audit Regulations.

[2. We maintained an adequate system:of internal control;
including measures desngned fo-prevent.and detect :
fraud and corruption and rewewed its effectweness

"4 made proper arrangements and accepted
2| responsibility for safeguarding the public money
“ and resources in its charge.

3. We took all reasonable steps to assuré ourselves that
there are no matters of actual or potentual non-comphance
with laws, regulations and proper prac’uces that could
have a'significant financial effest on the' ability.of thls
smaller authonty to oonduct its: bus:ness aron
its finances, .

has only done what it has the legal power to do
and has complied with proper practices
in doing s0,

4. We provided proper opporb.mrty dunng the year for the
exercise of electors’ rights In accordance with the -
requirements of the Accounts and Audrt Regulatlons

1 during the year gave all persons interested the
75| opportunity to inspect and ask questions about
i this authority’s accounts.

5. We'carried out an assessment of the risks facing this
smaller: authonty and took appropnate steps to manage
those: risks, rnc{udmg the, mtroduct:on of intérnal controis
and/or extemai insurance cover. where required.

2| considered the financial and other risks it faces
and has dealt with them properly.

6. We maintained throughout the year an adequate and
effoctive system of: intemial atdit of the accounting
records and control systems

- arranged for a competent person, independent
+{ of the financial controls and procedures, o give
an objective view on whether internal controls
meet the needs of this smaller authority.

7 We tbbk"a"ppropr'_iat_e' action on all matters raised in
reports from internat and externat audit.

responded to matters brought to its attention by
internal and external audit.

18. - We considared whether any litigation, liabilities or
- commitments, events or transactions, occurting either
 during or after the year-end, have a financial Impact on this
smaller authority and, where appropriate have included
them in the accounting statements,

19, (For lota counclls enly) Trust funds including charitable.
in our capacity as the sole managing trustee we
dtscharged our accountability responsibilities for the
fund{s)/assets, including financial reporting and, if
required, independent e_xamln_ation or audit.

disclosed everything it should have about

its business activity during the year

including events taking place after the year-end
ifrelevant.

has met all of its responsibilities where it is a
sole managing trustee of a local trust or trusts,

This annual govsmance statement lS approved by thls
smaller authonty on: .

Signed by ﬂ'néir at ‘r/n,eeting where approval is given:
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Section 2 ~ Accounting statements 2016/17 for

Enter name of
smaller authority here:

Béfhces brought Total balances and reserves at the beginning of the year as r
forward _ -in the financial records. Value must agree to Box 7 of previous year.
2. {(+)Precept or Rates Total amount of precept (or for IDBs, rates and levies) received
and Levies or receivable in the year, Exclude any grants received.
3. (+)Total Total income or feceipts as recarded in the cashbook iess the
other receipts precept or rates/levies received (lirie 2). include any grants received.
4. {(-) Staff costs Total expenditure or payments made to and on behalf of ail
employees. Include salaries and wages, PAYE and NI {smployees
| and employers), pension contributions and employment expenses.
5. (-)Loan i Total expenditure or payments of capital and interest made during
interest/capital | the year on the smaller authority's borrowings (if any).
repayments
6. (-) All other K| Total expenditure or payments as recorded in the cashbook less staff
payments ] =| ‘costs (line 4) and loan interest/capital repayments (line 5).
7. (=) Balances carried | Total balances and reserves at the end of the year. Must equal
forward | {19243) - (4+5+8)

1 The sum of all current and deposit bank accounts, cash holdings and
short term investments held as at 31 March — To agree with bank

8. Total value of cash
and short term

investments | reconciliation, . _
8. Totalfixed assets - This cell:shows the value of all the property the authority owns. it is
plus long term made ‘up of its fixed assets and long-term investments.
investments ’ i
~ and assets ] L o
10. Total The outstanding capital bafance as at 31 March of ll loans from third
borrowings parties (including PWLB),

The Council acts as sole trustee for and is responsible for managing
Trust funds or assets.

N.B. The figures in the accounting statements
=} above do not include any Trust transactions.

1. (For Local Councils
Only) Disclosure
" note re Trust funds
__{including charitable)

- I cettify.that __f_o__r't_h'e year ended 31 March 2017 the { | confirm that these accounting statements were approved
accouiting statements in this annual return present fairly the ; by this smaller authority on:
~ financial position of this smaller authority and its income and . ;
expenditure, or properly ptesent receipts and payments, as {0 OGI‘O i's'.,'f-ff '
the case may be. i A

and recorded as minute reference:

Signed by Responsible Financial Officer:

)

Signed by Chair ?Tneeting where approval is given:

s

R L T e
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Section 3 — External auditor report and certificate

In respect of:

Enter name of
smaller aithorify here:

1. Respectrve responsrblhties of the body and the auditor

- This smalier authonty responsrble for ensuring that its financial management is adequate and
effectwe and that it has a sound system of internal control. The smaller authonty prepares an

annuai retum m accordance W|th proper practices which:

* summarlses the accountmg records for the year ended 31 March 2017; and

. confrrms and prov:des assurance on those matters that are relevant to our duties and
respons:blht:es as external audttors

Our. responsbxhty rs to rewew the annual return in accordance with guidance issued by the
National Audst Office (NAO) on ‘behalf of the Comptrolier and Auditor General (see note below).
Our work does not constntute an audlt carried out in accordance with International Standards on
Auditmg (UK & ireiand) and does not provide the same level of assurance that such an ‘audit
wotild do i

2. 2016/17 External audltor report

(Except for ihe matters reported beiow)* on the basis of our review of the annual retum, in our opinion me Infarmation in the annual
retumn is in aocordanoe with proper practices and no other matters have come to our attention giving cause for concern that relevant
Iegrslatlve and regulatory requu'ements have not been met. (*delete as appropriate).

(continue on a separate sheet if required)

Other{ma_tters not affecting our opinion which we draw to the attention of the smailer authority:”

(continue on a separate' sheet if -reduired)

3. 2016/1 7 External auditor certificate

We certify/do- not cemfy that we-have completed our review of the annual return, and
discharged our respons:btht:es under the Local Audit and Accountability Act 2014, for the

~ year ended 31 March 2017.

*We do not certlfy completuon becausa

External auditor signature [ | I - ]

External auditor name } | : ’ _! D_ate’-’] - : ]
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Annual internal audit report 2016/17 to

Enter namie of - _ L
. smalier authority here: . Bl

_ OuniC e
This smallef 'authdrity‘é fmtérnél audit, acting indébende_ntly and on the basis of an assessment of
risk, carried out a '_Selectivé assessment of complianice with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internat audit has been carried out in accordance with this smaller authority’s needs and planned

- coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internai audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this
smaller authority.

A, Appropriate accounting records have been kept praoperly throughout the year.

B. This smaller authority met its financial regulations, payments were supported by invoices, all
expendit_ur_e was approved and VAT was appropriately accounted for,

C. This smaller authority assessed the significant risks to achieving its objectives and reviewsd the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were app’ropri_ate._ _ i

E. Expected income was fully received, based on correct prices, property recorded and promptly
banked; and VAT wais appropriately accounted for. . - :

F.. Petty cash payments were prope'rly'é,u;_)porte:c_l by receipis, all petty cash expendifure was
approved and VAT approbria_te_[y-_aéc_:gu_h_ted 'fqr.- R ' S

G. Salaries to_amp_ié_)yées.a_n‘d"_é'n_dwénéééfiémémpe_isl_wéfe.p_'aid.'i'r_ifaccordancé'w'iﬂ)‘ihi's's"nﬁé'l'l'ér .

authority's approvals, and PAYE and NI requirements were properly applied.

H. Assetand investments registers were complete and accurate and properly maintained.

‘I Periodic and year-end bank account reconcitiations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expendture), agreed to the cash book, supparted hy an
adequate audit trail from underlying records and where appropriate debtors and creditors were
propery recorded. .

K. {For local'c_oUnc_ils only)
" Trust lendé: (inc{Qdin'g charitable) - The council met its responsibilities as a trustes,

For:any other risk areas i'r_:i'ent'iﬁ'ed by this smaller authority adequate confrofs existed (list any other risk areas below or on separate
sheets if needed) ' E o
e ]

Name of person who carried out the internal audit ;_

Signature of person who carried out the intemal audit




Guidance notes on completing the 201 6/17 annual return

1.

You muét apply proper practices for preparing this annual r_etUrn'. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC

-and ADA have helplines if you want to talk through any prlee'm you encounter.

Make sure that your annual j'etu_i'h is complete (i.e. no erhpty_high_iighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, p_roperly initialled and explanation provided. Annual retumns

: con'_ta'i_hin‘g'_uhexp!ai_néd-dr unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.
4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,

to review. the annual return for cdmpietenés’s-and accuracy before sending it to the external auditor.

Do not send the external auditor anyinformation not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair, ' _ o

Make sure that the copy of the bank reconcitiation which you send. to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their valué on the bank reconciliation, The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any.difference between Box 7 and Box 8. More help on bank reconcitiation
is available in the Practitioners' Guide*. o o

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wans fo know
that you understand the reasons for all variances. Include a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide™ to assist you.

'_'If the ektéfnal auditor has to review unsolicited information, or receives an incomplete bank

recongciliation, or you do not fully explain variances, this may incur additional costs for which the

~auditor will make a charge.

..--Yéu'-mUSt'infOfrn the,_éx{éfné_liauditor of the date set for the commencement of the period for
© the exercise of public rights, - | o
_ Make sure that your accounting statements add up and the balance carried forward from the previous

year (Box 7 of 2016) équéIs'_th_ébala@ncé-bi‘ought'fon:va_rd in'the current year (Box 1 of 2017).

Al highlighted boxes have been compieted? -
All additional informaticn requested; including the dates set for the period for the exerclse of
| public.rights; has been provided for the external auditor?

Sectiont. . . o For:any statement fo which the response is 'no’, an explanation is provided?

Section2 | Smaller authosity. approval of the accounting statements s confirmed by the signature of the Chair

- | of the:approval meeting? ' . :

o -An explanation of significant variations from last year to this year is provided?
“1:Bank reconciliation as at 31 March 2017 agreed to Box 87 L

| An explanation of any difference between Box 7 and Box 8 is provided?

Sections 1 and2 . Trust'fqnd_'s_'_—_'.afl disclosures made if a Council is g sole managing trustee? NB: Do not send trust

accounting statements unless requested.

Internal Audit report

All highlighted boxes completed by internal audit and explanations provided? - |
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